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Dear Parents,

What a privilege to help your child grow closer to God! Thank you for
entrusting me and onr CCD teachers with this great task. With the Catholic
Chureh, 1 firmly believe that there are no better educators of children than their
parents.  This is especially true for a child’s religious formation. 1 have been
blessed to study our faith formally, but can honestly say that my best theology
teachers were my own mom and dad. The wisdom they shared is the foundation

of my life.

I thank you for your commitment to your child’s religions education by enrolling
bhim/ her in CCD at St. Margaret Mary.  You obviously understand the
mportance of faith in our lives.

May I enconrage you to make this time of your child’s religions education a time
Sor your own. As your child studies, 1 enconrage you to study, too! There are
many great resources to help wus grow in this regard. 1 recommend the Our
Sunday Visitor Website, www.osv.com, as a great starting point. Y ou'll

find there not only great supplemental material for your child, but a huge
Selection of resources, links, articles, etc, for your own interest.

I also extend myself to you as a friend in the Lord. I am always happy to help
you — whether to answer questions or concerns you have about your child’s
religions education, to talk about onr Catholic Faith, or to join you in prayer for
your needs. Y ou and your family are very important to me ant to our parish of
St. Margaret Mary..

May the Peace of Jesus Christ reign in your hearts and home!

With you in Christ,

Judene Indovina

Director of Religions Education
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Made inthe Image of God

Our Commitment

As a parent you know the inestimable worth of your child. As a
Catholic community we strive to protect and nurture your child,
respecting him/her as the image of God. Therefore, we seek to
provide an environment which is safe and loving for every child. Our
catechists play a special role in this. Catechists are held to various
Diocesan policies for safe environment and catechetical certification.
All parents and students are asked to foster this safe and Christian
environment by showing kindness, helpfulness and respect to our
catechists and to all.

Safe Environment

To ensure the safety of our students and the protection of our
volunteers, the Diocese of Pittsburgh has implemented a safe
environment policy. All adult catechists and aides are required to
process a state police background check and child abuse clearance
every five years. No adult is permitted to linger in the building
during CCD classes who has not obtained his/her clearances.

Cardinal’s Clause and Catholic Teaching

Catechists are representatives of the Catholic Church and are
commissioned to instruct others in the Church’'s doctrines.
Therefore, catechists agree, by signing a “Cardinal’'s Clause”, to
present the teachings of the Catholic Church and not personal
opinion. Faithfully and accurately passing on our Catholic Faith is a
critical way we help your child to grow as an image of God.



Who Can Attend
St. Margaret Mary Religious Education programs are open to

members of the parish. Any one moving in to the area and joining
our parish will be asked to provide verification of previous attend-
ance at religious education classes. Those from local parishes who
request to attend our program for legitimate reasons will be permit-
ted if space is available, upon receipt of a letter from their pastor
granting permission to attend our program. Also, non-parishioners
must provide records of previous religious education.

How to Register

Each year families must renew registration for the religious education
program. Registration begins generally in April for the coming year.
Days and times of classes are assigned on a first come first serve
basis.

When You Are Moving

If you plan to move or discontinue classes at any time, please notify
the religious education office at 412-264-9368. Prior notification will
enable us to duplicate your child’s records. This will provide a
smoother transition and hasten your child’'s proper placement in an-
other CCD program.



St. Margaret Mary Parish offers the following religious education
programs for students in grades one through eight.

Regular Elementary and Middle School Programs

Students in grades one through seven can participate in a program
of religious education which meets once a week during the school
year. This education builds on, but does not replace, the most im-
portant faith formation given at home, through parental instruction,
family prayer and weekly attendance of Mass. Formation in the faith
is a lifetime process and is nourished in the home beginning at birth.

First Reconciliation and First Communion

Sacramental preparation for Reconciliation and Eucharist normally
takes place in second grade. It is the policy of the Diocese of Pitts-
burgh that children attend a year of first grade CCD before they are
admitted to the second grade program, as the second grade curricu-
lum is built upon material covered in first grade.

Confirmation

Normally preparation for the sacrament of Confirmation occurs in
the eighth grade. It is the policy of the Diocese of Pittsburgh that
students attend a year of seventh grade CCD before they are admit-
ted to the Confirmation program, as the eighth grade curriculum is
built upon the seventh grade curriculum. Confirmation preparation
includes attendance of the majority of classes, completion of service
projects and retreat attendance.



Parent Participation in Sacramental Programs

Parents are expected to participate in special sessions/meetings
when their children are being prepared for the sacraments. These
sessions are kept at a minimum to accommodate busy schedules.

Christian Initiation for Children (RCIC)

Sometimes children miss receiving certain sacraments (Baptism, Rec-
onciliation and Eucharist) at the usual age/grade. St. Margaret Mary
Parish welcomes the opportunity to help these children become fully

initiated into the Catholic Church and provides a special program for
them. The Rite of Christian Initiation for Children helps a child "get
caught up” on the teachings of our Faith and be prepared for the
reception of the Sacraments of Initiation. Classes occur throughout
the school year. If a child is determined ready, he/she will receive
the sacrament/s in the Spring. After the child receives his/her
sacraments, the child is to continue religious education.

Students baptized but of another faith tradition may join our
program. They are prepared for full communion with the Catholic
Church. This includes making a profession of faith and receiving the
sacraments of Confirmation and Eucharist.

Special Religious Education

St. Margaret Mary strives to provide for the religious instruction of
our special needs children. The available catechists will determine
the placement of the special needs child and other resources to best
assist a child growing in loving relationship to God and neighbor,
and to be prepared for the sacraments.

Home Schooling

Home schooling is available upon request and in consultation with
the director of the program. Homeschooling parents are to attend
meetings with the administrator. Children are encouraged to attend
parish and CCD events, such as parish Reconciliation services.
Testing occurs quarterly on-site at the CCD center.



Neighborhood Schooling
A group of parents may gather to instruct their children in their

homes. Because the parents will be educating children other than
their own, they are required to complete the usual requirements for
catechists which include:

e Filing on the Diocesan website

e Completing one Protecting God's Children Workshop

e Renewing the state police background check and Child Abuse
Clearance every five years.

e Maintaining Diocesan Catechetical Certification

e Attending teacher meetings

e Following all Diocesan procedures for religious education
(see the Director for a copy of this manual)

e Filing all necessary insurance papers and permission slips in
advance of class.

According to the policy of the Diocese of Pittsburgh, no adult is
permitted in the place of catechesis during instruction who has not
obtained state police and child abuse clearances.




Attendance;, Arrival aond Dismissal
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Sessions
Grades 1-7: Monday at 4:15-5:30 pm and 6:15-7:30 pm. Tuesday at
4:15-5:30 pm. Grade eight: Wednesday at 7:00-8:30 pm.

Calendar

The schedule of sessions/events is issued in the fall. Notification of
changes in schedule will be published in the bulletin or through an
email to parents. Please check the parish website as well.

Arrival

It is expected that students come no earlier than 15 minutes before
the session. If a child needs to be at the CCD center earlier, the
parent must make arrangements in advance with St. Margaret Mary
Child Care. For further information on child care please call 412-
264-9716. If you make arrangements with a baby-sitter please
ensure that they follow the above policy.

Lock Down

For the safety of your child, it is the policy of the Diocese of Pitts-
burgh that all CCD programs be “locked down” during instruction
time. If you or your child need to enter the building after classes
begin, please ring bell at the front door to be assisted.

Parking Lot
Please drive carefully before, during and after CCD. Do not park or
drive on the curb. Park so you can pull out rather than back up.

10



Dismissal

To keep dismissal as orderly as possible, children will be released by
class. With the exception of first and second grade, parents are not
to come to the child’s room but wait outside until your child comes
to the parking area. If children are not picked up in a reasonable
amount of time, parents and if necessary, the emergency contact will
be called. If no contact can be made, the child will wait at the parish
office if the pastor is available. Otherwise, the police will be called.

Cancellations
If a session is cancelled, for example, due to inclement weather,
notification will be given through KDKA and WPXL

Absences

If an emergency situation arises to prevent attendance or punctuali-
ty, please telephone the religious education center. Please refrain
from scheduling appointments or participating in sporting activities
on days of religious instruction.

Upon return to class, a written excuse is required if you have not
called the office. A post card is sent by the office assistant if a child
misses one class. After three absences, the office assistant will call.
Students are responsible for making up work that is missed. Signifi-
cant number of absences may warrant making up the entire year.

Early Dismissals

No child will be dismissed early without a form from the parent and
the administrator's knowledge. Parents will come to the office and
show identification and fill out a form (if not done already). Parents
are not to go to the classroom. An office assistant will come to the
classroom for the child. Children will not be released to non-parents
without written consent from the parent.

11



Classroom Policies and Discipline

Respect for Catechists
Catechists are volunteers and very often parents of students. They

are not paid. They are dedicated persons who give generously to
our community. Students are expected to respect their teachers and
obey all classroom rules.

Bathroom Use

Because bathroom facilities are extremely /imited in the CCD Center
(there is only one toilet for all the students on the first floor), bath-
room use is to be reserved for emergencies only. Parents are asked
to get the children in the habit of using the bathroom at home
before coming to CCD.

Cell Phones and Technology

Children may bring cell phones but may not use them during class.
Phones are to be turned off. There will be a drop box on each
teacher’s desk where children will place their phones at the begin-
ning of class. (Parents should label cell phones for identification
purposes.) If parents and children need to contact each other during
class they may do so though the CCD office phone. No other form
of technology is permitted (DS, ipods, etc.) If found, these will be
taken and returned after class. Parents will be notified of abuses.

Food and Drink
Unless a child has a medical excuse, no student is permitted to bring

food or drink to class. If a child needs to eat dinner before class,
he/she is to finish the meal entering the building.

12



Detention

When necessary the administrator may issue detention to students in
grades 3-8 for discipline reasons. Detentions will be served before or
after CCD, as arranged by the administrator and parent. For grades 3-
6, detention is 20 minutes. For grades 7-8, detention is 30 minutes
and may include community service.

Suspension

A student may be temporarily suspended by the administrator and
pastor for a serious infraction of rules. Notice of suspension will be
kept on file, detailing the reason for the suspension and what must be
done to return to the classroom. The parents will meet with the
administrator to evaluate how the expectations of the suspension have
been met. Parents will be responsible to homeschool their children
during the time of suspension.

Expulsion

Expulsion is applied in very serious circumstances. An expulsion may

be necessary for persistent and willful disregard of the religious educa-

tion rules. The following are examples but not limited to:

e Conduct seriously threatening the physical and/or moral well-being
of the student, other students or staff

e Malicious disobedience/disrespect for authority

e Obstinate refusal by parents and/or student to comply with
religious education policies

e Destruction of property

e Selling or using drugs or alcohol

e Violation of the weapons policy

e Any illegal activity

Weapons

Weapons of any nature are forbidden in the CCD building/property. A
student carrying a weapon on church property poses a clear and pre-
sent danger to students and staff. Parents are notified and the pastor,
administrator and Diocesan officials determine a course of action.

13



Faith and Prayer at Home

The most important thing you can do for your child’s religious
education is to witness faith in your own life and share this faith
with your child. Without an active life of faith in the home and
weekly attendance of Mass, religious instruction in the classroom
can accomplish very little. CCD vyears are a special time for
growing closer to God with your child.

Teaching Children Their Prayers

Throughout the years of religious education, your child will be
learning prayers. Please make sure he/she commits these to
memory as they will be his/her “go to"” prayers for the rest of his/her
life. These prayers will also enable your child to participate fully in
the sacraments. Directives on required prayers is found on page 18.

Prayer Services and Sacraments at CCD

Children will participate in liturgies, prayer services and devotional
functions throughout the year. Students will be able to receive the
sacrament of Reconciliation twice/year. Parents and family are most
welcome to attend any of our functions. At the end of this book is
a review of how to go to Confession. You may wish to use this for
yourself and to help your child review how to participate in this sac-
rament of healing.

14



Studying at Home with Your Child
Home study is very important. Parents are urged to review any

materials that are brought home. When absent, please make sure
your child completes assignments and returns materials to class.

Report Cards

You child’s teacher will prepare a report card each semester. Please
read these carefully. Where there is room for improvement, please
encourage your child to perform better, especially at the second se-
mester so that your child can see development on his second report.

Communication

Our catechists are encouraged to keep communication open with
you as a parent. Please do not hesitate to speak with your child’s
teacher, the office staff and the administrator about any questions,
concerns or thoughts you may have.

Means of Communication

Please read the church bulletin regularly to be informed of schedule

changes, special events and other pertinent information concerning
our religious education program. Another source is the parish
website. Emails will be sent as well to parents from the religious

education office. If you are not receiving emails, please check your
service to make sure our notices are not being spammed. Also, call
us immediately so we may troubleshoot.

A note about social networking: It is the policy of the Diocese of
Pittsburgh that no catechist, parish volunteer or staff member
may use social networking (email, Facebook, Twitter, etc.) with
children. Parents, teachers and staff may use social networking for
communication with each other, however. Please notify the
administrator of abuses.
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Parent Volunteering
To make your child’s experience of CCD as enriching as possible, we
may from time to time have special events such as pageants/special

celebrations.  Parental help is always needed and welcome! In
addition, we are always grateful for parents who can serve as
teachers, substitute teachers, hall monitors, receptionists and aides.
Please call the religious education office to learn more! Tell us the
ways you can share your gifts!

Special Needs, Allergies and Medical Concerns
If your child has a special need (such as a health concern, allergy, or
learning issue), please inform the religious education office at the

time of registration so we can meet your child’s needs. This infor-
mation is especially helpful in the event of an emergency. Personal
information is kept strictly confidential.

Medication

It is the responsibility of the parent to administer medication to their
children either before or after religious education events and notify
the parish regarding medical needs. Children are not to have medi-
cations on their person. Any exceptions to the above must be
discussed with the administrator.

Divorce and Custody

In instances of divorce or legal separation, the custodial parent is
responsible to provide the administrator with a current copy of
official court order as to terms of custody and access to the child
and his/her records as these issues often come into play at CCD.

16



Prayers Childrevw Need to-Know

17



PRAYERS TO KNOW

Children will be tested on the following prayers as indicated.
Parents are to regularly practice with children at home.

Grade 1:
Sign of the Cross, Our Father, Hail Mary, Glory Be and Angel of God.
Testing will occur when determined by classroom teacher.

Grade 2:

Sign of the Cross, Our Father, Hail Mary, Glory Be, Angel of God and
Act of Contrition. Testing will occur when determined by the class-
room teacher.

Grade 3:

Quarter 1: Sign of the Cross and Our Father
Quarter 2: Hail Mary and Angel of God

Quarter 3: Act of Contrition

Quarter 4: Glory Be

Grade 4-7

Quarter 1: Sign of the Cross and Our Father
Quarter 2: Hail Mary and Angel of God

Quarter 3: Act of Contrition and 10 Commandments
Quarter 4: Apostles Creed and Glory Be

Classroom teachers (3-7) are free to test the students any time dur-
ing the specified quarter. Dates for quarters in the 2013-14 year are:

Quarter 1: September 15 — October 28
Quarter 2 November 10 - January 13
Quarter 3 January 26 — March 17
Quarter 4 March 23—May 11

18



SIGN OF THE CROSS
In the name of the Father, and of the Son, and of the Holy Spirit.
Amen. (Use right hand to sign oneself)

OUR FATHER

Our Father, who art in heaven, hallowed be thy name; Thy king-
dom come; Thy will be done on earth as it is in heaven. Give us
this day our daily bread; and forgive us our trespasses as we for-
give those who trespass against us; and lead us not into tempta-
tion but deliver us from evil. Amen.

HAIL MARY

Hail Mary, full of grace! The Lord is with thee; blessed art thou
among women, and blessed is the fruit of thy womb, Jesus. Holy
Mary, Mother of God, pray for us sinners, now and at the hour
of our death. Amen.

GLORY BE
Glory be to the Father, and to the Son, and to the Holy Spirit. As
it was in the beginning, is now, and ever shall be, world without
end. Amen.

ANGEL OF GOD

Angel of God, my guardian dear, to whom God's love commits
me here. Ever this day be at my side to light and guard, to rule
and guide. Amen.

ACT OF CONTRITION

My God, I am sorry for my sins with all my heart. In choosing to
do wrong and failing to do good, I have sinned against You
whom I should love above all things. I firmly intend, with Your
help, to do penance, to sin no more, and to avoid whatever
leads me to sin. Our Savior Jesus Christ suffered and died for us.
In his name, my God, have mercy.
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APOSTLES’' CREED

I believe in God, the Father almighty, Creator of heaven and
earth; and in Jesus Christ, His only Son, our Lord, Who was con-
ceived by the Holy Spirit, born of the Virgin Mary, suffered under
Pontius Pilate, was crucified, died and was buried. He descend-
ed to the dead; the third day He arose again from the dead. He
ascended into heaven, sits at the right hand of God, the Father
Almighty. From there He shall come to judge the living and the
dead. I believe in the Holy Spirit, the holy Catholic Church, the
communion of saints, the forgiveness of sins, the resurrection of
the body, and life everlasting. Amen.

The following three prayers are not required for testing
though they are recommended for personal / family devotion.

GRACE BEFORE MEALS
Bless us, O Lord, and these Your gifts which we are about to
receive from Your bounty through Christ our Lord. Amen.

GRACE AFTER MEALS

We give You thanks, O almighty God, for all Your benefits, who
lives and reigns forever, and may the souls of the faithful depart-
ed, through the mercy of God rest in peace. Amen.

MEMORARE

Remember o most gracious Virgin Mary, that never was it known,
that anyone who fled to your protection, implored your help, or
sought your intercession was left unaided. Inspired by this confi-
dence, I fly unto you, o Virgin of all virgins, my Mother. To you
do I come, before you I stand, sinful and sorrowful. O Mother of
the Word incarnate, despise not my petitions, but in your mercy
hear and answer me. Amen.

20




THE TEN COMMANDMENTS

Please help your child learn the 10 Commandments by heart:

1. Iam the Lord your God. You shall have no other gods beside Me.

2. You shall not take the Name of the Lord your God in vain.

3. Keep holy the Lord's Day.

4. Honor your father and mother.

5. You shall not kill.

6. You shall not commit adultery.

7. You shall not steal.

8. You shall not lie.

9. You shall not covet your neighbor’s wife.

10. You shall not covet your neighbors goods.

21




HOW TO GO TO CONFESSION

The following is a guide for going to confession
provided to help you review with your child as needed.

PENITENT:

In the name of the Father, and of the Son, and of the Holy

Spirit. Amen. Bless me Father, for I have sinned. It has been
since my last confession.

(Tell your sins to the priest and then say;)
I am sorry for these and all the sins of my past life.

PRIEST:
Talks to you and asks you to say a prayer or do something for
someone as a penance.

PENITENT:

My God, I am sorry for my sins with all my heart. In choos-
ing to do wrong and failing to do good, I have sinned against
You whom I should love above all things. I firmly intend, with
Your help, to do penance, to sin no more, and to avoid what-
ever leads me to sin. Our Savior Jesus Christ suffered and
died for us. In His name, my God, have mercy.

PRIEST: God the Father of mercies. . .I absolve you from your
sins in the name of the Father, and of the Son, and of the Holy
Spirit.

PENITENT: Amen. (Make the sign of the cross.)

PRIEST: The Lord has freed you from your sins. Go in peace.

PENITENT: Thanks be to God.

(You return to the pew and say your penance if it was prayer.)

22







Cuwrriclhwm

The Foundation: The foundation of the curriculum at St. Margaret Mary is
Holy Scripture and  Catholic teaching (Sacred Scripture and Sacred

Tradition). The Diocese of Pittsburgh provides parishes with “Curriculum
Guidelines for Religious Education” which guide the specifics of our

instruction. We are currently using the "Call to Faith” Series from Our

Sunday Visitor Publisher for our textbooks. The Confirmation Program
uses the “One Eight” Curriculum from Life Teen. Our religious education
administrator with the supervision of our pastor organize all of the above
according to the needs of our community. A wealth of enrichment
materials for families and children can be found at the Our Sunday Visitor
website: www.OSV.com.

Bible Stories: Just as it is vital for children to learn their abc's, basic
grammar and math facts in their elementary school years, so it is
imperative that they become familiar with the fundamental stories of our
faith as unfolded in the Bible. Each grade level has been assigned
various stories from the Bible to help children know and be in awe of
God's work of salvation history. Parents are encouraged to assist us in
this work by frequently reading the Bible together at home as a family,
and by purchasing children’s Bibles for use at home if possible.  Our
administrator will send recommendations on various Bible resources for
the home at the beginning of the year.

Catholic Vision of Love is a unique aspect of religious education in the
Diocese of Pittsburgh. This program for grades 1-8 gives children the
basics of personal safety, and in middle school (grades 5-8), chastity and
family life as well. Parents are invited to an annual meeting for a closer

look at the program and may always speak to the administrator for info.
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Picture Maps” of the Curriculum by Grade
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Forms for CCD

Parents may Xerox the following forms

or obtain copies from the religious education office as needed.
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Form A
Early Dismissal Form

Student’'s name

Name of person picking up child

Status of person: Mother, Father, Legal Guardian or other
picking child up

Reason for early dismissal

Date of early dismissal

Time of early dismissal

Signature of parent or legal guardian

Signature of individual picking up child for early dismissal (to be
signed in the presence of the Catechetical Administrator or duly a
pointed representative)

Affidavit of Catechetical Administrator
The individual named by the parent or legal guardian above signed

the form in my presence.

Produced I.D.
IIs known to me by sight.

Signature of Administrator (or representative) Date
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Form B
Consent to Publish

Permission is hereby granted to St. Margaret Mary Parish to use photographs,
films/video, quotations, and/or voice recordings of:

Print or type name of student or other participant

to assist in its worship and educational efforts on its projection screens in the
church and in religious education and in its church bulletin.

It is hereby stipulated that such use of said photographs, films/video, quotations,
and/or voice recordings will not violate the rights of the named individual, his/
her legal representatives, nor his/her respective heirs, and I do hereby indemnify
and hold harmless any agents, servants, employees, and/or representative of St.
Margaret Mary Parish from any and all claims, demands, and/or causes of action
of whatever kind or nature arising from the use of photographs, films/video,
quotations, and/or voice recordings or their actions taken pursuant to this au-
thority.

I further agree that I waive any right to compensation, fee, or royalty for myself,
my successors, heirs, or assigns for the production or use of the aforesaid mate-
rials.

Further, it is hereby stipulated and agreed that St. Margaret Mary Parish will not
incur any liability for payment to any person or organization as a result of the
stated use of the aforesaid photographs, films/video, quotations, and/or voice
recordings or the named individual.

Date Signature of participant listed above
Signature of parent/guardian if minor Relationship to minor
Street address City, State, Zijp

42



Form C

| Field Trip Registration

Name of Trip: Date of Trip:

Name Age Sex
Address

City, State, Zip Phone

School Grade Birth Date

REGISTRATIONS MUST BE IN 7 DAYS PRIOR TO THE DATE OF THE EVENT

PERMISSION
I/we, the parents or guardians of the above mentioned child, for myself/ourselves
and for my/our child, give permission for my/our child to participate in the above
mentioned Field Trip on the above dates.
MEDICAL AUTHORIZATION
In the event of any injury or illness to my/our child during his/her participation in
this field trip I/we hereby give permission for the necessary medical treatment to
be given to my/our child.
I/we agree that in case of injury to my/our child, I/we will apply my/our hospitaliza-
tion and/or accident insurance toward payment of the expenses incurred and will
not look to St. Margaret Mary Parish or the Roman Catholic Diocese of Pittsburgh
for the payment of any medical costs or injury related costs.

Parent/Guardian Signature Phone #

Insurance Company Policy #

Name and Phone Number of Person if patent/guardian is not available
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Thanks to Derek Danko at
The Printing Press
246 Moon Clinton Road, Moon Twp, PA
for assisting us in the publishing of this book!



